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NMpumMmepHoe nonoxxeHme
06 apxuBe opraHM3aumm

I. O6wme nonoXkeHnn

1. TpumMepHoe nonoxeHwne o6 apxuee opraHu3aunn (anee — MNpuMepHoe NonoXeHue)
pa3paboTaHo B COOTBETCTBMM C MOANYHKTOM 8 nyHKTa 6 MonoxeHuns o ®eaepanbHOM
ApPXMBHOM areHTCTBe, YTBEPXAEHHOro Yka3oM lNpe3ngeHta Poccuiickon depepaumnm ot
22 nioHsA 2016 r. N2 293 «Bonipocbkl ®efepanbHOro apxvMBHoro areHTcrea» (CobpaHue
3akoHoaaTenbcTBa Poccuiickont ®epepauun, 2016, NQ 26, cT. 4034).

2. TprMepHOe MOMOXEHWE PacnpOCTPaAHSETCS HA AapXMBbI OPraHn3aLUuMit, BbICTYNAOLMX
MCTOYHMKAMMN KOMMIEKTOBAHMS rOCyAapCTBEHHbIX, MyHULMMNANbHbLIX apX1BOB (Aanee —
ApxvB opraHvsaumm).

3. ApxuB opraHM3aumMmn Co34aeTcs Ha NpaBax CTPYKTYPHOro NoApasaeneHus,
OCYLLECTBASAIOLEro XpaHeHe, KOMMNIEeKTOBaHWE, YUYET U UCMOMb30BaHNE AOKYMEHTOB
ApxuBHoro ¢oHaa Poccuiickoin denepaumm, AOKYMEHTOB BpeMeHHbIX (CBbllle 10 ner)
CPOKOB XpaHeHMs1, B TOM YMCe No SIMYHOMY COCTaBy, 06pa30oBaBLUMXCS B AEATENBHOCTU
opraHmsaumnm, a Takxke noaroToBKy AJOKYMEHTOB K nepefade Ha NOCTOSHHOE XpaHeHUe B
rOCyAapCTBEHHbIV (MyHULMMANbHBIA) apXMB, MCTOYHMKOM KOMIM/IEKTOBAHMS! KOTOPOro
BbICTYMNaeT opraHM3aums.

4. OpraHu3aums paspabaTbiBaeT MonoxeHne 06 Apxmee opraHusaumu. MNonoxeHve o6 Apxuse
OpraH13aLmMn NoAEXMUT COrMIacoBaHUIO Ha NPeaMET COOTBETCTBUA ero MpuMepHOMyY
MOJMOXEHMIO C YYETOM COCTaBa [IOKYMEHTOB, HAXOAALLMXCA Ha XPaHEHUM U NOANEXALLMX
XpaHeHMIO B ApXMBE OpraHu3aLmm.

OpraHusaumm, BbICTynatoLme NCTOYHNUKAMU KOMMMEKTOBAHNSA (eaepasbHbIX rocy1apCTBEHHbIX
ApPXMBOB, COI/IACcOBLIBAOT MONOXEHNE 06 apxXMBe OpraHM3auuK ¢ eaepanbHbIM rocyaapCTBEHHbIM
apPXMBOM; OpraHv3aumnm, BbICTYMaloWMe UCTOYHMKAMU KOMIMIEKTOBAHUS rOCYAapCTBEHHbIX apXMBOB
cybbekToB Poccuiickon ®eaepaumnm, MyHULMNAIbHbIX apXMBOB, — C YNOSIHOMOYEHHBIM OpraHoM
UCNONTHUTENBHOMN BNacTu cybbekTa Poccuiickon Genepaumnn B cchepe apxmBHOMO eNa UK C
rocyAapCTBEHHbIM apXMBOM CybbekTa Poccuiickoi denepaumnn, MyHULMNanbHbIM apX1BOM B Cllyyae
HaAENEeHNs NX COOTBETCTBYIOLLIMMIA MOSTHOMOUYUAMU.

Mocne cornacoBaHuUs NMosioXXeHne 06 ApX1Be OpraHu3aLmmn YTBEPXKAAETCS PYKOBOANUTENEM
OpraHusauuu.

5. ApxuB opraHusaumm B CBOeW AesATeNbHOCTU pyKoBOACTBYeTCS defepanbHbiM 3aKOHOM OT
22.10.2004 N2 125-03 «06 apxuBHOM aene B Poccuiickon ®eaepaumn» (CobpaHne
3akoHoaaTenbcTBa Poccuinckon ®epepaunm, 2004, N2 43, ct. 4169; 2006, N2 50, cT. 5280;
2007, N2 49, ct. 6079; 2008, N2 20, ct. 2253; 2010, N2 19, c1. 2291, N2 31, cT. 4196; 2013,
N2 7, cT. 611; 2014, N2 40, ct. 5320; 2015, N2 48, cr. 6723; 2016, N2 10, cT. 1317, N2 22,
ct. 3097; 2017, N2 25, cr. 3596; 2018, N2 1, cr. 19), 3aKOHaMM1, HOPMATUBHbIMW MPABOBbLIMU
akTamm Poccunckon ®egepaunm, cybbekToB Poccuiickon ®eaepaumm B cchepe apXmBHOro
[ena 1 A4enonpon3BoACTBa, MPaBUIaMM OPraHU3aUmMy XpaHeHUs, KOMMIEKTOBAHUS, yYeTa U
MCNoNb30BaHWs1 AOKYMEHTOB ApxmnBHOro doHaa Poccuiickor degepaummn n Apyrux apxXmBHbIX
[AOKYMEHTOB B rOCYAapCTBEHHbIX OpraHax, OpraHax MeCTHOro CamMoyrnpaB/ieHns un
opraHuzaumsxt, nokanbHbLIMM HOPMATUBHBIMU aKTaMW FrOCyJapCTBEHHOMO OpraHa.
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II. CoctaB AOKYMEHTOB ApxuBa OpraHusauum
6. ApXvB OpraHu3aunn XpaHuT:

@) AOKYMEHTbI MOCTOSIHHOMO U BpeMeHHbIX (CBbiwe 10 1eT) CPOKOB XpaHeHus, B TOM uuncre
JOKYMEHTbI MO JINYHOMY CoCTaBy, 06pa3oBaBLIMeCs B AeSTeNIbHOCTU OpraHn3aumm;

6) AOKYMEHTbI MOCTOSIHHOTO XPaHEHUs! U AOKYMEHTbI MO IMYHOMY coCTaBy (poHAa (0B) opraHv3aumi
— NpeaLwecTBeHHNKOB (MpY UX HanM4umm);

B) apXMBHble hOHAbI IMYHOIO NponcxoxaeHnalZl (Npu ux Hanuuum);
r) oHa nonb3oBaHusa (apxmea)! (npu HanuumK);

.El,) CrpaBO4YHO-MNOUCKOBbIE CPEACTBA K AOKYMEHTAM U YYETHbIE JOKYMEHTDI ApXVIBa OpraHun3auun.

II1. 3apgaum ApxuBa opraHu3sauum
7. K 3agayaM ApxuBa opraHuM3auum OTHOCATCS:

7.1. OpraHu3aums XxpaHeHus IOKYMEHTOB, COCTaB KOTOPbIX NpeaycMoTpeH rnasoit II MpuMepHoro
NONOXEHMUS.

7.2. KoMnnekToBaHue ApxvBa opraHu3aunmn JOKYMeHTaMu, 06pa3OBaBLLIVIMVIC$| B AE€ATENBbHOCTU
opraHn3auunn.

7.3. YUET AOKYMEHTOB, HaXOAALIMXCA Ha XpaHEHUM B ApXMBE OpraHu3aLmm.
7.4. VIcnonb30BaHWe AOKYMEHTOB, HAaXOAALUMXCA HA XPaHEHUM B APXMBE OpraHv3aLmm.

7.5. MoAroToBka M CBOEBPEMEHHAs nepeada AoKYMEHTOB ApXvMBHOro ¢oHaa Poccuiickol
depepaumnm Ha NOCTOSSHHOE XPAHEHWE B rOCYAAPCTBEHHbIA (MyHULUMNASbHbIN) apXuB.

7.6. MeToaMyeckoe pyKkoOBOACTBO M KOHTPO/Ib 3a (hOpMMPOBaHNEM U OpOpMIEHNEM AeN B
CTPYKTYPHbIX NOAPA3AENEHNSAX OpraHM3aLmMmn 1 CBOEBPEMEHHOW Nepeaayen nx B Apxue
OpraHusauuu.

IV. ®yHkuumn ApxmBa opraHmsauum
8. ApxvB opraHu3auum OCyLLeCTBASET cneaytowme hyHKLUK:

8.1. OpraHu3yeT NpuUeM [OKYMEHTOB MOCTOSIHHOTO Y BPEMEHHBbIX (CBbllle 10 SIeT) CPOKOB XpaHeHMs,
B TOM YMC/E MO SINYHOMY COCTaBy, 06Pa30BaBLLNXCS B AEATENBHOCTY OpraHM3aLmnn, B COOTBETCTBUM
C YTBEPXXAEHHBIM rPachUKOM.

8.2. BeneT yyer AOKYMEHTOB M (DOHAOB, HAXOASLLUMXCS HA XpaHEHUM B APXMBE OpraHu3aumu.

8.3. MNpeacraBnseT B rocyaapCTBEHHbIN (MyHMUMNANbHbIN) apXUB yYeTHbIe CBeeHNst 06 obbeme 1
COCTaBe XpaHSLIMXCA B apXmMBe OpraHM3aummn JOKYMeHTOB ApXMBHOrO (oHaa Poccumnckom
depepaunn 1 Apyrmx apxmBHbIX AOKYMEHTOB B COOTBETCTBMM C NOPSIAKOM rOCYAapCTBEHHOrO yYeTa
AOKYMeHTOB ApxuBHoro ¢oHaa Poccuiickoit ®eaepaumnmtl,

8.4. CuctemMaTUsNpyeT 1 pa3MeLlaeT A0KYMEHTbI, MOCTYNatoLiMe Ha XpaHeHne B ApxvB
opraHv3aumn, 0bpa3oBaBLUMECS B XOAE OCYLLECTBNEHUS AeATENbHOCTM OpraHu3aLmn.
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8.5. OcywecTenseT NoAroTOBKY M NpeacTaBnseT:

a) Ha pacCMOTpPEHME W COrnacoBaHUE 3KCMEPTHON KOMUCCUM OpraHM3aLmMm Onmcy Aes NocTOsIHHOIO
XpaHEHWs, BpeMEHHbIX (CBbIlwe 10 NeT) CPOKOB XpaHEHWUS, B TOM YMC/IE NO JIMYHOMY COCTaBy, a
TAKKE aKTbl O BbIAENEHUN K YHUUTOXEHWIO apXMBHbIX AOKYMEHTOB, HE MOANEXALUMX XPaHEHMIO,
aKTbl 06 yTpaTe JOKYMEHTOB, aKTbl O HEMCTPaBUMbIX NOBPEXAEHNSAX aPXMBHBIX JOKYMEHTOB;

6) Ha yTBEpPXXAEHME IKCMEPTHO-NPOBEPOYHON KOMUCCUU (heaepanbHOro rocyaapCTBEHHOMO apXu1Ba
WM YNOJTHOMOYEHHOMO OpraHa MUCMOJSTHUTENBHOM BNacTu cybbekTa Poccuiickont deanepaumm B chepe
apxuBHoro aena (aanee — MK apxMBHOMO YUYPEXAEHUS) ONUCK 1eN NOCTOAHHOIO XPaHEHUS;

B) Ha cornacoBaHue MK apXMBHOrO YYpeXAeHWUs UM rocyaapCTBEHHOMO apxmBa CybbekTa
Poccuiickon ®eaepaumm (MyHULMNANbLHOMO apxXmBa), B CllyYae HafleNeHust ero COOTBETCTBYHOLMMM
NOTHOMOYMSIMM, OMNUCK AeN MO IMYHOMY COCTaBY;

F) Ha cornacosaHue JMMK APXUBHOIO y4ypexaeHusa nian rocyaapCrBeHHOro apxmBa CYG'beKTa
Poccuitckoi dJe,u,ean,MM (MYHMLI,IAI'IaJ'IbHOFO apXVIBa), B Cniyda€ HaaeneHna ero CoOotBeETCTBYHOLWLMMUN
NOJIHOMOYNAMU, aKTbl 06 yTpaTe€ AOKYMEHTOB, aKTbl O HENCMNPAaBUMbIX MOBPEXAEHUAX aPXUBHbIX
AOKYMEHTOB,

1) Ha YTBEP)XAEHNE PYKOBOAMTENIO OpraHn3aumMmn onnucx Aen nocTosiHHOro XpaHeHusl, onucu
BpeMeHHbIX (cBbiwe 10 NeT) CpoKOB XpaHEHMs, B TOM YMCe ONMUCK AEN NO JIMYHOMY COCTaBY, aKThbl
0 BbIAENEHUN K YHUYTOXEHUIO apXMBHbIX IOKYMEHTOB, HE NOANEXALLUMX XPaHEHMIO, aKkTbl 06 yTpaTe
OOKYMEHTOB, aKTbl O HEMCMPABMMBIX MOBPEXAEHUSIX apXUBHbLIX AOKYMEHTOB, yTBEPXXAEHHbIE
(cornacoBaHHbIe) 3K nnun rocyaapcTBeHHbIM apxXMBOM cybbekTa Poccuiickoi Geaepaumm
(MyHMUMNANbHbLIM apXMBOM) B C/lly4ae HafeNeHNs ero COOTBETCTBYIOWUMM MOJHOMOUMSIMM.

8.6. OpraHu3yeT nepeaadvy A0KyMeHToB ApxuBHOro doHaa Poccuiickon deaepalm Ha NocTosiHHoe
XpaHeHWe B roOCyAapCTBEHHBIN (MyHULMNANbHbIN) apXuB.

8.7. OpraHu3yeT 1 NPOBOAMT 3KCNEPTU3Y LIEHHOCTM AOKYMEHTOB BpeMeEHHbIX (CBbile 10 ner)
CPOKOB XpaHeHUs!, HaXOAALMXCS Ha XpaHEHUN B ApXMBE OpraHM3aummn B LienisiX oT6éopa 0KYMEHTOB
QNS BKIOYEHMS B cOCTaB ApxMBHOro coHza Poccuiickont deaepaumnm, a TakKe BbiSIBNIEHUS
[IOKYMEHTOB, HE NOANEXALUMUX AdANIbHENLLEMY XPaHEHMUIO.

8.8. MNpoBoaNT MeponpusTUS NO 06EeCNEYEHNI0 COXPAHHOCTU AOKYMEHTOB, HAaXOASLWMXCS Ha
XpaHeHUN B ApXMBE OpraHn3aLuu.

8.9. OpraHuayeT UHpOpMMPOBaHME PYKOBOACTBA U PabOTHUKOB OPraHn3aLmn O COCTaBe U
coep>KaHUM AOKYMEHTOB ApxvBa OpraHu3aumu.

8.10. MHdbopMUpyeT nonb3oBaTeneit No BONpocaM MeCTOHAX0XAEHUS! apXMBHbIX JOKYMEHTOB.

8.11. OpraHu3yeT Bblaayy AOKYMEHTOB W Aen Ans paboTbl B UMTabHOM (MPOCMOTPOBOM) 3a/1e U
BO BPEMEHHOE MO0JIb30BaHME.

8.12. cnonHsieT 3anpockl Nosnb3oBaTeNen, BblAaeT apXUBHbIE KOMWUU JOKYMEHTOB, apXUBHbIE
BbIMUCKWN M apXMBHbIE CMPaBKMK.

8.13. BegeT yyeT Mcnonb3oBaHUsA AOKYMEHTOB ApxmBa OpraHu3auuu.
8.14. Co3paeT oHA Nonb30BaHMS ApxnBa OpraHv3aumy U OpraHu3yeT ero UCrosb30BaHue.
8.15. OcywecTBnsieT BeieHe CrpaBoOYHO-MONCKOBbIX CPeACTB K AOKYMeHTaM ApxmBa opraHusauumu.

8.16. YyacTtByeT B pa3paboTke AOKYMEHTOB OpraHM3aLum Nno Bonpocam apxXMBHOMO Aena u
[enonpon3BOACTBa.



8.17. Oka3blBaeT MeTOANYECKYIO MOMOLLb:

a) cnyxbe aenonponsBoACTBa OpraHn3auUmm B COCTaB/IEHMM HOMEHKNATYpbI Aen, dopMUpoBaHUN U
odopMneHnn gen;

6) CTPYKTYpPHbIM NoApa3aeneHnsM 1 paboTHUKaM OpraHn3aLuy B NOArOTOBKE IOKYMEHTOB K
nepeaaye B ApXvMB OpraH13aLimnu.

V. lNpaBa ApxuBa opraH1M3auyum
9. ApxuvB opraHuzaumm nMeeT npaso:
a) NpeacTaBnaTb PYKOBOACTBY OpraHu3aumu npeanoXeHns no CoBepLIeHCTBOBAHWMIO OpraHu3aumnm
XpaHeHWs1, KOMMNJIEKTOBaHNS, y4eTa U UCMOb30BaHUSA apXMBHbIX JOKYMEHTOB B Apxuse

OpraHmn3auunu,

6) 3anpalmnBaTh B CTPYKTYPHbIX NMOAPA3AENEHNAX OPraH13aLmMn CBeAEHNS, HeobXoauMble ANs
paboTbl ApX1MBa OpraHU3aLum;

B) [aBaTb peKOMeHAaUnn CTPYKTYPHbIM NoapasaeneHnsaMm opraHn3aumm no BornpocaMm, OTHOCALLMMCA
K KOMNETEHLUMNN ApXMBa OopraHusauuu,

) MHHOPMUPOBATL CTPYKTYPHbIE NOAPA3AENEHUS OpraHM3aLMn 0 Heo6X0AMMOCTM Nepeaaym
JIOKYMEHTOB B APXMB OpraHn3aLun B COOTBETCTBUM C YTBEPXKAEHHBIM rPachnKOM;
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